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Chinatown Service Center



                                                                                     Post 3/2014                                            
Job Announcements

The Chinatown Service Center (CSC) is a nonprofit organization that provides multilingual health and social services, employment training and counseling in the Greater Los Angeles area. For further information on CSC, visit our web site at http://www.cscla.org
Position:
Executive Director
Salary Range:
D.O.E
Open Date:
March 10, 2014
Closing Date:
March 31, 2014
****Or when sufficient applications have been received****
Summary of Duties:
Under the direction of the Chinatown Service Center’s Board of Directors, the Executive Director shall be responsible for the overall operation and administration of the affairs and consistent achievement of its mission and financial objectives. Provide leadership, direction, support, development, and guidance to Directors and managers so that its mission is accomplished.

Duties:

· Responsible for the overall operations and development of the organization, including planning, organizing and directing the organization.

· Promotes and represents the agency to the ethnic and larger community, including funding sources, community and government officials and representatives..

· Develops and solicits revenue for the organization.

· Develops programs and services for the targeted populations.

· Formulates personnel and other policies with the Board of Directors.

· Coordinates agency services with other organizations and interested groups.

· Responsible for the management and direction of personnel.
 
Qualifications:

· Master’s degree or 10-12 years related experience and/or training; or equivalent combination and experience.
·  Previous experience with contracts, programs, and fund development, non-profit and grantsmanship.
· Successful experience in management, fund development, budgeting, program development, policy, and public relations 

· Experience and comfort with public speaking and advocacy to various audiences, and a demonstrated ability to represent an organization like Chinatown Service Center to diverse constituencies. 

· Proven record of writing successful foundation, corporate, or other related proposals for significant gifts of $25,000 or more. 

· Ability to interface with representatives of a broad spectrum of the community
Please forward your resume accompanied by a cover letter to

Amy Atondo, Human Resources Manager 
767 N. Hill St., Suite 400, Los Angeles, CA 90012, Fax: (213) 680-0787
cschr@cscla.org
--An Equal Opportunity Employer--
Reasonable accommodations available upon request
